






















































 

 

3. Thorough Analysis by GRC: 

 The Grievance Redressal Committee conducts a comprehensive analysis of the case, 

considering all relevant details. The committee then makes a decision, either unanimously or 

by vote, based on their findings. 

 

4. Recommendation and Conveyance: The GRC conveys its recommendations to the College 

Management within one month of receiving the grievance. The decision of the Deciding 

Authority will be final, and necessary actions will be taken promptly. 

 

This Grievance Redressal Policy and Procedure ensure a fair and efficient process for 

addressing concerns, maintaining transparency, and upholding the values of the institution. 

 

7. FINANCIAL AID POLICY 

 

1. Financial Assistance for Seminars and Conferences: 

 

The institution provides financial assistance to staff members attending seminars, 

conferences, and publishing research papers in journals. This support encourages 

continuous learning, professional development, and contributes to the dissemination of 

knowledge. 

 

2. Study Leaves for Teaching Staff: 

 

Teaching staff is granted study leaves to pursue higher studies, fostering a culture of 

continuous learning and academic advancement. This initiative supports professional 

growth and expertise within the faculty. 

 

 

 

3. Festival Advance: 

 

Recognizing the significance of festivals, the institution offers a prior festival advance to 

both teaching and non-teaching staff. This financial support enhances the festive 

experience and helps meet related expenses. 

 

4. Institutional Social Responsibility (ISR): 

 

Under ISR, the college demonstrates a commitment to social welfare by providing financial 

aid in the form of fee concessions to students in need. This initiative ensures that financial 

constraints do not hinder students' access to education, promoting inclusivity and equal 

opportunities. 

 

These initiatives collectively contribute to the overall well-being, professional 

development, and financial support of both staff and students, aligning the institution with 

principles of social responsibility and employee welfare. 

 

 



 

 

 

8. WELFARE /MEDICAL SCHEMES  POLICY 

 

1. Maternity Leaves: Female staff members are entitled to maternity leave, ensuring a 

supportive and inclusive work environment that acknowledges and respects the needs of 

employees during significant life events. 

 

2. Free Health Check-up Camp: Prioritizing the well-being of staff, the institution 

organizes periodic free health check-up camps. This initiative promotes preventive 

healthcare and ensures employees have access to necessary medical assessments. 

 

3. Flexible Working Hours: To accommodate personal commitments, employees are 

allowed two instances of early departure and two instances of late arrival per month. This 

flexibility enables better work-life balance for personal responsibilities. 

 

4. Recreation Facility: Recognizing the importance of a healthy work-life balance, 

recreational facilities are provided for staff members. These spaces promote relaxation and 

stress relief, contributing to overall well-being. 

 

5. Centralized Xerox Facility: To enhance convenience, the institution offers centralized 

services such as photocopying at subsidized rates. This centralization streamlines 

accessibility and affordability for both staff and students. 

 

6. Wi-Fi Campus: The campus is equipped with Wi-Fi accessibility for teaching and non-

teaching staff, as well as students. This ensures seamless connectivity, facilitating 

educational and administrative tasks with the convenience of wireless technology. 

 

These employee welfare initiatives reflect a commitment to creating a supportive and 

conducive work environment, promoting both physical and mental well-being among staff 

members. 

 

 

9. TEACHER GAURDIAN  POLICY 

 

"Teacher Guardian" is an individualized form of counseling and guidance aimed at 

addressing the unique needs of students and fostering a friendly, supportive relationship on 

campus. This practice is designed to enhance the personal connection between students and 

teachers. In this role, the teacher serves as a mentor, initiating a mentoring process to 

establish healthy relationships with students. 

 

While the system remains flexible, it operates within well-defined parameters. Each faculty 

member is assigned as the mentor for a group of 8-10 students, chosen by the head of the 

department. The teacher-mentor collects personal information from the students and 

provides necessary counseling. Any significant issues are brought to the attention of the 

head of the department. 

 

To ensure accountability and continuity, a documented record of the mentoring process is 

meticulously maintained by both the mentor teacher and the head of the department for 

future reference. This structured approach ensures effective support and guidance for 

students throughout their academic journey. 

 



 

 

Responsibilities:  

 

"The Mentor plays a crucial role in the students' academic and personal development 

through the following responsibilities: 

 

1. Regular Meetings: The Mentor schedules monthly meetings with the assigned 

group of students. 

 

2. Continuous Monitoring and Guidance: Actively monitors, counsels, guides, and 

motivates students in all academic matters, ensuring their overall growth. 

 

3. Academic Advice: Provides guidance to students on projects and other academic 

decisions. 

 

4. Parent/Guardian Communication: Contacts parents or guardians when 

necessary, such as in cases of academic irregularities, negative behavioral changes, 

interpersonal issues, or any detrimental activities. 

 

5. Career Development Support: Offers advice and support to students in their 

career development and provides professional guidance. 

 

6. Record Maintenance: Maintains a detailed, progressive record of each student's 

academic and personal development, using the provided format for accurate 

documentation. 

 

This comprehensive approach ensures that the mentor actively engages with students, 

providing both academic and personal support, and facilitates their holistic development 

throughout their educational journey." 

 

10. Environment Sustainability, Waste Management and Green Initiatives 

 

Our college is committed to the implementation, maintenance, and continual improvement of an 

environmentally friendly campus to minimize our carbon footprint. We prioritize pollution 

prevention and control, eco-friendly waste disposal, and green initiatives that contribute to 

sustainability and the preservation of our environment. The college actively encourages initiatives 

that involve the use of biodegradable and recyclable materials. 

 

In alignment with the directives issued by both central and state governments concerning 

environmental matters, the college diligently implements all relevant policies. We strive to 

minimize the use of toxic, hazardous, and environmentally unfriendly substances whenever 

possible. Additionally, the biodiversity of our campus is safeguarded, reflecting our commitment 

to preserving the natural ecosystem. 

 

Our institution adheres to a stringent and eco-friendly waste management mechanism. We actively 

promote initiatives to reduce plastic usage and minimize overall waste generation. By embracing 

these practices, we aim to contribute positively to the environment and create a sustainable and 

eco-conscious campus community." 
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List of the teachers received financial support 
 

Sr.No. Year Name of Teacher Conference /Workshop Financial support (Rs) 

1 2019 Mr. Prashant Shahare NSCASDIT-2019, Nagpur 500  

2 2019 Mr. Akshay Behare NSCASDIT-2019, Nagpur 500 

3 2023 Ms. Monika Hatwar The Indian Science Congress 500 

4 
2023 

Ms. Nalini Gaikwad The Indian Science Congress 500 

5 
2023 

Ms. Chhabu Gahane 
Gender equality national 

conference, Nagpur 
500 

6 
2023 

Ms. Meena Raut 
Gender equality national 

conference, Nagpur 
500 

7 
2023 

Mr. Roshan Raut BMCTDIT-2023, Nagpur 500 

8 
2023 

Mr. Prashant Shahare BMCTDIT-2023, Nagpur 500 
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                                                                                                                          Date: 25 Mar 2023 

To, 

Mr. Prashant Sahare 

Asst. Professor (Department of Physics) 

Rukhama Mahila Mahavidyalaya Nawegaon bandh 

 

Subject: Approval of financial support to attend the workshop. 

 

 

Dear sir, 

 

I am writing to inform you that your request for financial support to attend the workshop has been 

approved. We believe that this workshop will greatly benefit your professional development, and 

we are happy to provide the necessary funds to make it possible. 

 

We understand the importance of professional development and continuous learning for our 

educators, and we commend you for taking the initiative to participate in this workshop. We are 

confident that it will enhance your teaching skills and ultimately benefit our students’ academic 

growth. 

 

Please ensure that all expenses related to the workshop are properly documented and submitted for 

reimbursement in a timely manner. Thank you for your dedication to improving your teaching 

practice, and we look forward to hearing about the positive impact of this workshop on your work. 

 

 

 

 

                                                                                                                             Your Sincerely 
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